
VIEWING TIME OFF BALANCES 
 
https://hrtimesheet.etinv.com/selfservice/ 
 

Login to the Sage Time Sheet  

 

 
 
 
 
If the screen’s side banner is compressed, click the 
arrow at the bottom left 
 
 
This will open the menu options 
 
 
 



 
 
 
Choose Company, and then Insperity Timesheet 
 

 

 

 

 

 

 

 

 

Once the Insperity Timesheet opens, on the left menu, choose  

Employee Maintenance > Employee Information > Accrual Summary 

Here you can view your time off accruals, taken, pending, and balances. 
 

 


