VIEWING TIME OFF BALANCES
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Once the Insperity Timesheet opens, on the left menu, choose
Employee Maintenance > Employee Information > Accrual Summary

Here you can view your time off accruals, taken, pending, and balances.

@ PUNCH IN/OUT ACCOUNT LOG OUT

=Y oEe v | # B coronozenoanzozs v < > °|a
=

Daily Procedures Accrual Summary

Employee Maintenance

) ACCRUAL GROUP EMPLOYEE NUMEER EMPLOYEE BADGE
SLIEs SR NIA - Mot Assigned ACCO000
= Accrual Summary
= Contact Info
Account Balances Transactions

0 01/01/2024-12/31/2024 »  19-5ICK 29.000 60.973 -21.000 3.000 0.000 0.000 71.973

o 01/01/2024-12/3172024 % 19-VAC 0.000 0.000 -32.000 0.000 -5.000 0.000 -40.000




